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Data Protection & Confidentiality Policy
Florence Colliery Sport and Social Club

1. Policy Statement

Florence Colliery Sports and Social Club is committed to protecting personal data and
respecting the privacy of members, employees, volunteers, and visitors. The Club will
handle all personal information lawfully, fairly, and securely in line with data protection
legislation.

2. Scope
This policy applies to committee members, employees, volunteers, contractors, and anyone
handling personal data on behalf of the Club.

3. Personal Data
Personal data includes any information relating to an identifiable individual, including
names, contact details, images, and records held by the Club.

4. Data Protection Principles
The Club will ensure personal data is processed lawfully, kept accurate and secure, used
only for legitimate purposes, and not retained longer than necessary.

5. Confidentiality
All personal and sensitive information must be treated as confidential and only shared on a
need-to-know basis or where legally required.

6. Storage and Security
Data will be stored securely, whether in paper or electronic form, and protected from
unauthorised access, loss, or misuse.
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7. Sharing Information
Information will not be shared with third parties without consent unless required by law or
to protect individuals from harm.

8. Data Breaches
Any suspected data breach must be reported immediately to the Centre Manager and dealt
with promptly and appropriately.

9. Responsibilities
All those handling personal data must comply with this policy and report concerns or
breaches without delay.

10. Review
This policy will be reviewed annually or following changes in legislation or any data
protection incident.



