
 
Incident and Accident Reporting Policy 

Florence Colliery Sports and Social Club 
 

1. Policy Statement 
Florence Colliery Sports and Social Club is committed to providing a safe environment for 
members, staff, volunteers, and visitors. All incidents and accidents must be reported 
promptly to ensure appropriate action is taken and to prevent recurrence. 
 

2. Scope 
This policy applies to committee members, employees, volunteers, contractors, members, 
visitors, and all activities taking place on Club premises. 
 

3. Definitions 
An accident is an unplanned event resulting in injury or damage. An incident or near miss is 
an unplanned event that did not cause injury but had the potential to do so. 
 

4. Reporting Requirements 
All accidents, incidents, and near misses must be reported as soon as possible to a member 
of staff or the Management Committee, regardless of severity. 
 

5. Accident Recording 
Details of accidents and incidents will be recorded in the Club accident book in accordance 
with legal requirements. Records will be kept securely and confidentially. 
 

6. Serious Incidents 
Serious incidents or injuries will be investigated promptly. Emergency services will be 
contacted where required, and relevant authorities notified when legally necessary. 
 

7. Investigation 
Reported incidents and accidents will be investigated to identify causes and implement 
measures to reduce the risk of recurrence. 
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8. Responsibilities 
All individuals must report accidents and incidents. The Centre Manager is responsible for 
ensuring reports are reviewed and appropriate actions taken. 
 

9. Confidentiality 
Information relating to accidents and incidents will be treated confidentially and shared 
only on a need-to-know basis. 
 

10. Review 
This policy will be reviewed annually or following any serious incident or change in 
legislation. 
 


